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GENERAL

1228.220 What authority applies to 
this subpart? 

NARA is authorized to establish, 
maintain and operate records centers 
for Federal agencies under 44 U.S.C. 
2907. NARA is authorized, under 44 
U.S.C. 3103, to approve a records center 
that is maintained and operated by an 
agency. NARA is also authorized to 
promulgate standards, procedures, and 
guidelines to Federal agencies with re-
spect to the storage of their records in 
commercial records storage facilities. 
See 44 U.S.C. 2104(a), 2904 and 3102. The 
regulations in this subpart apply to all 
records storage facilities Federal agen-
cies use to store, service, and dispose of 
their records.

1228.222 What does this subpart 
cover? 

(a) This subpart covers the establish-
ment, maintenance, and operation of 
records centers, whether Federally-
owned and operated by NARA or an-
other Federal agency, or Federally-
owned and contractor operated. This 
subpart also covers an agency’s use of 
commercial records storage facilities. 
Records centers and commercial 
records storage facilities are referred 
to collectively as records storage fa-
cilities. This subpart specifies the min-
imum structural, environmental, prop-
erty, and life-safety standards that a 
records storage facility must meet 
when the facility is used for the stor-
age of Federal records. 

(b) Except where specifically noted, 
this subpart applies to all records stor-
age facilities. Certain noted provisions 
apply only to new records storage fa-
cilities.

1228.224 Publications incorporated by 
reference. 

(a) General. The following publica-
tions cited in this section are hereby 
incorporated by reference into this sub-
part K of part 1228. They are available 
from the issuing organizations at the 
addresses listed in this section. They 
are also available for inspection at the 
Office of the Federal Register, 800 
North Capitol Street NW., suite 700, 
Washington, DC. This incorporation by 
reference was approved by the Director 

of the Federal Register in accordance 
with 5 U.S.C. 552(a) and 1 CFR Part 51. 
These materials are incorporated as 
they exist on the date of approval, and 
a document indicating any change in 
these materials will be published in the 
FEDERAL REGISTER. 

(b) American Society of Testing and 
Materials (ASTM) standards. The fol-
lowing ASTM standard is available 
from the American Society of Testing 
and Materials, 100 Barr Harbor Drive, 
West Conshohocken, PA, 19428–2959, or 
on-line at www.astm.org:

E 119–98, Standard Test Methods for Fire 
Tests of Building Construction and Mate-
rials.

(c) National Fire Protection Association 
(NFPA) standards. The following NFPA 
standards are available from the Na-
tional Fire Protection Association, 1 
Batterymarch Park, P.O. Box 9109, 
Quincy, MA 02269–9101, or on-line at 
http://catalog.nfpa.org:

NFPA 10, Standard for Portable Fire Extin-
guishers (1994 Edition). 

NFPA 13, Standard for the Installation of 
Sprinkler Systems (1996 Edition). 

NFPA 20, Standard for the Installation of 
Centrifugal Fire Pumps (1996 Edition). 

NFPA 40, Standard for the Storage and Han-
dling of Cellulose Nitrate Motion Picture 
Film (1997 Edition). 

NFPA 42, Code for the Storage of Pyroxylin 
Plastic (1997 Edition). 

NFPA 72, National Fire Alarm Code (1996 
Edition). 

NFPA 101, Life Safety Code (1997 Edition). 
NFPA 221, Standard for Fire Walls and Fire 

Barrier Walls (1994 Edition). 
NFPA 231, Standard for General Storage 

(1998 Edition). 
NFPA 231C, Standard for Rack Storage of 

Materials (1998 Edition). 
NFPA 232, Standard for the Protection of 

Records (1995 Edition). 
NFPA 232A, Guide for Fire Protection of Ar-

chives and Records Centers (1995 Edition).

(d) Underwriters Laboratory (UL) 
standards. The following UL standards 
are available from the Underwriters 
Laboratory at www.ul.com or from 
Global Engineering Documents, 15 In-
verness Way East, Englewood, CO 80112:

UL 611, Central-Station Burglar-Alarm Sys-
tems (February 22, 1996). 

UL 827, Central-Station Alarm Services 
(April 23, 1999). 

UL 1076, Proprietary Burglar Alarm Units 
and Systems (February 1, 1999).
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(e) American Society of Heating, Refrig-
erating and Air-Conditioning Engineers, 
Inc. (ASHRAE) standards. The following 
ASHRAE standards are available from 
ASHRAE at ASHRAE Customer Serv-
ice, 1791 Tullie Circle NE, Atlanta, GA 
30329 or online at www.ASHRAE.org:

ANSI/ASHRAE 55–1992, Thermal Environ-
mental Conditions for Human Occupancy. 

ANSI/ASHRAE 62–1989, Ventilation for Ac-
ceptable Indoor Air Quality.

(f) American National Standards Insti-
tute (ANSI) standards. The following 
ANSI standards are available from the 
American National Standards Insti-
tute, 11 West 42nd St., New York, NY 
10036:

ANSI/NAPM IT9.18–1996, Imaging Materials—
Processed Photographic Plates—Storage 
Practices. 

ANSI/NAPM IT9.20–1996, Imaging Materials—
Reflection Prints—Storage Practices. 

ANSI/NAPM IT9.23–1996, Imaging Materials—
Polyester Base Magnetic Tape—Storage. 

ANSI/PIMA IT9.11–1998, Imaging Materials—
Processed Safety Photographic Films—
Storage. 

ANSI/PIMA IT9.25–1998, Imaging Materials—
Optical Disc Media—Storage.

[64 FR 67642, Dec. 2, 1999, as amended at 67 
FR 79518, Dec. 30, 2002]

§ 1228.226 Definitions. 
The following definitions apply to 

this subpart: 
Auxiliary spaces mean non-records 

storage areas such as offices, research 
rooms, other work and general storage 
areas but excluding boiler rooms or 
rooms containing equipment operating 
with a fuel supply such as generator 
rooms. 

Commercial records storage facility has 
the meaning specified in § 1220.14 of this 
chapter. 

Existing records storage facility means 
any records center or commercial 
records storage facility used to store 
records on January 2, 2000, and that has 
stored records continuously since that 
date. 

Fire barrier wall means a wall, other 
than a fire wall, having a fire resist-
ance rating, constructed in accordance 
with NFPA 221 (1994), Standard for Fire 
Walls and Fire Barrier Walls, Chapter 
4. 

Licensed fire protection engineer means 
a licensed or registered professional en-

gineer with a recognized specialization 
in fire protection engineering. For 
those States that do not separately li-
cense or register fire protection engi-
neers, a licensed or registered profes-
sional engineer with training and expe-
rience in fire protection engineering, 
operating within the scope of that li-
censing or registration, who is also a 
professional member of the Society of 
Fire Protection Engineers. 

Must and provide mean that a provi-
sion is mandatory. 

New records storage facility means any 
records center or commercial records 
storage facility established or con-
verted for use as a records center or 
commercial records storage facility on 
or after January 3, 2000. 

Permanent record has the meaning 
specified in § 1220.14 of this chapter. 

Records center has the meaning speci-
fied in § 1220.14 of this chapter. 

Records storage area means the area 
containing records that is enclosed by 
four fire walls, the floor, and the ceil-
ing. 

Records storage facility has the mean-
ing specified in § 1220.14 of this chapter. 

Sample/select records means records 
whose final disposition requires an ana-
lytical or statistical sampling prior to 
final disposition authorization, in 
which some percentage of the original 
accession will be retained as perma-
nent records. 

Should or may means that a provision 
is recommended or advised but not re-
quired. 

Temporary record has the meaning 
specified in § 1220.14 of this chapter. 

Unscheduled records has the meaning 
specified in § 1220.14 of this chapter. 

[64 FR 67642, Dec. 2, 1999; 64 FR 68946, Dec. 9, 
1999]

FACILITY STANDARDS

§ 1228.228 What are the facility re-
quirements for all records storage 
facilities? 

(a) The facility must be constructed 
with non-combustible materials and 
building elements, including walls, col-
umns and floors. An agency may re-
quest a waiver of this requirement 
from NARA for an existing records 
storage facility with combustible 
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